
MEGHAIIIYA BASIN MANAGEMENT AGENCY (MBMA)
Regd. Address: House No. Ll A-56 Lower Nongrim Hills,

Shillong [ast Khasi Hills, Meghalaya' 793003

(ClN No. U?5I44M12012Nr1008509.1

Phone: +9 1-364- 2522921 /2522992
Websitc: ww\i,.r]lbda.gov.in, E-mail: admin.mbdaG)gov.in

No. MBMA/ CLLMP/HR/6,1/ 2018/ Vol - l/ | l7 Dated Shillons, the 0l'r October 2021

The Meghalaya Basin Management Agency (MBMA) invites applications lrom eligible candidatc in prescribed fbrmat to fill up

the following position on contractual basis. 
-lhe detailed application form. advertisement and notil'ication are available in

MBMA's website hltps: /s rlrr.mbd:r.eor .in

1 Position:

2. Notification and prescribcd application fbrm can be dounloadcd from the website, www.mbda.gov.in or can be obtained free

of cost liom the O/o Meghalaya Basio Management Agency, C/o, Meghalaya State Housing Financing Cooperative Smiety

Ltd. Campus, Nongrim Hills, Shillong.
3. The above position are on contraotual basis. Details about the pre-requisitc qualifications and expericnce fbr the above positions

may be seen in the notification.
4. Candidatcs are advised to rcad carefully thc cligibility criteria and other conditions prcscribcd for each post beforc applying.

5. For Modc of Submission of Application and other detailed inlbrmation, pleasc st:c the notification Sl. No. 8

6. Last Date lor submission of application is lg5QgO!9LZg2.!-!t!1g,I0!LB!!. Application received atlcr thc last datc rvill be not

be entertained and MBDA will not be rcsponsible for anl kind ofpostai loss or transit delay.

sd/-
Executive Director

Meghalaya Basin Management Agency

sl.
No.

Position Desired Qualifi cations & Experiences
Monthly

Emolument
l.l Assistant

General
Manager -

Procurement

Desired Qualirication: Bachelor's or Master degee in Purchase/ Material Management/
Procurement & Supply Chain/ Inventory & l,ogistics/ Commerce/ Business and Financial
Management.
Desired Experience:
Minimum l0 years of experience in Purchase, Procurement & Supply Chain, Inventory and
Logistic Management related I unclions.

l. Candidate having atJeast 07 years' experience in procurement and Contract
Management in any extemal aidcd projects (IFAD, world Bank, JICA, ADB, etc)
would be given prel'erence.

2. Candidate shall be conversant with the prevailing State and/or Govcmment Financial
Rules (GFR 2017) guidelines of procurement ofCoods. Works and Services.

3. Sound knowledge of preparation of EOl, RFP, RFQ. BID document, contract agreement
ol'various kinds of contracts. bid/proposal evaluation and negotiation process.

4. Experience of working with any Central or State PSU or other similar Govemment

organisation ofpublio procurement system will be prefened

5. Expertise in drafting and negotiating agreements with different kinds of procurement

selection methods.

6. Sound knowledge and experience of management of various types ofcontracts like items
rate, consultanc) conracts, etc.

Essentiel Skills:
l. Good written and verbal communication.
2. Strong Analytical and Negotiation Skills
3. tsxcellent Decision Making & Problem Solving Skills.
4. Computer skills like Word Processing, Spread Sheets and Power Point Preseniation
5. Excellent management and ieadcrship skills to motivatc employees across the board
6. Financial skills particularly focusing on budget management and costs estimations.

Rs.60,000/-
plus

allowances
as may be
admissible

Cuarsrt Offce Addr6sg: Meghalaya Basin Development Adho[tylMegi]alaya Basin Managernenl Agency. Clo t leghalaya State Hsesing Financing Corperatave

Sooety Ltd. Campus Nongnm Hills Shillong"793003

ADVERTISEM ENT



MIGHAUTYA BASIN MANAGTMENT AGENCY (MBMA)
Regd. Address: House No. L/ A-56 Lower Nongrim Hills,

Shillong tast Khasi Hills, Meghalaya- 793003

[ClN No. U75 144M12012NP1008s09J

Phons +9 1-364- 2 522921 12522992

Website: www.mbda.goy,in, E-mail: admin.nbda@gov.in

NOTI FICATION

No. MBMA/ CLLMP/HR/6,1/ 2018/ Vol - I/ I l8 Dated Shillong, thc 0l" October 2021

The Meghalaya Basin Management Agency (MBMA) invites applications from cligible candidate in prescribed format to fill up

the following positions on contactual basis. 'Ihe application form, advertisemcnt and notification are available on MBMA'S
website https://$-rvw. mbda. gov.in

l. Position:

2. Essetrtial Skills for the positions: Good rvritten and verbal communication. Expe( in basic computer knorvledge like Word

Processing, Spread Sheets and Povler Point Presentation. etc are the common essential skills requirement. Other skills required

are mentioned above against each position.

sl.
No.

Position Desired Qualifications & Experiences
No. of

Vacancy

Place of
Posting

lUotrthly
Emolument

l.l Assistant
General

Manager -
Procurement

Desired Qualification: Bachelor's or Mastcr degree in Purchase/ Material
ManagemenV Procurement & Supply Chain/ Inventory & Logistics/
Commerce/ Busincss and Financial Management.
Desired Experience:
Minimum l0 years of experience in Purchase, Procurement & Supply Chain.
Inventory and Logistic Management relatcd functions.

l. Candidate having at-least 07 years' experience in procurement and
Contract Management in any extemal aided projects (IFAD. World
Bank, JICA, ADB, etc) would b€ given preference.

2. Candidate shall be conversant with the prevailing State and/or
Government F'inancial Rules (GIrR 2017) guidelines of procurement
ofGoods. Works and Services.

3. Sound knorvledge of prepamtion ol EOl. RFP. RFQ. BID document.
confact agrcement of various kinds of contmcts, bid/proposal
evaluation and negotiation process.

4. Experience of working in Nonh Eastem Region preferably
Meghalala uill be gi\en prelercnce

5. Experience of working with any Central or State PS[, or other

similar Govcmment organisation of public procurement system will
be preferred

6. Expertise in drafting and negotiating agreements $ith different kinds

of procurement selection methods.

7. Sound knowledge and experience of management ofvarious types of
contracts like items rate. consultancy contmcts, etc.

Essential Skills:
l. Cood writtcn and verbal communication.
2. Strong Analytical andNegotiation Skills
3. Excellent Decision Making & Problem Solving Skills.
4. Computer skills like Word Processing. Spread Sheets and Pouer

Point Presentation
5. Excellent management and leadership skills to motivate employees

across the board
6. Financial skills particularly focusing on budget management and

costs estimations

0l
(one)

Shillong Rs.60,000/-

(plus

allowances

as may be

admissible

)

Conod Ofnoe Address: f{eghalaya Basin Developmont Aui}Drity6leghaiaya Basifi Man6gemeni Agency, O/6 lveghalaya Slate Housing Fiaatcing Co-operative

Sociely LLd Campus. Nonorir,r Hilis, Shilln.g-793003

I

I

3. Age Limit: Upto 45 years

4. Place of Posting: Selected candidate shall be posted at the location mentioned above.



7

5. Remuneration:
5.lThe monthly emolument shall be as mentioned in the abov€ column.
5.2 House Rent Allowance (HRA) & Mobile Allowanae will be included additionally as may be admissible from time to

time.

5.3 EPF contributions from both employee and employer.

6. Drratiotr of Contract:
l l The duration of contract will be tbr a period of 0l (one) year. The contract may be renewed subject to the performance

satisfaction ofMBMA and continuance ofthe project you are engaged with.

1.2 A detaiied document of terms and conditions of engagement would be provided to the selected candidates and a deed

agreement would have to be signed by the selected candidate with th€ MBMA to that effect.

Prescribed Application Form: Prescribe application form can bc do\nloaded liom MBDA $ebsitc. rvww.mbda.gov,in

"Or" can be obtained free of cost l'rom the O/o Meghalaya Basin Management Agency, C/o, Meghalays State Housing

Financillg Cooperstive Society Ltd. Campus, Nongrim Hills, Shillong, Meghalaya-793003.

Mode of Submissioo of Filled Application Form:

8.1 'By Post or Direct Submission" to the Orlice of the Meghalaya Basin Management Agency, C/o, Meghalaya State

Housing Financing Cooperative Society Ltd. Campus, Nongrim Hills, Shillong, Meghalaya - 793003"

"Or" "Via-email" to recruitnrcntmbda20lalgmail.com,

8,2 Candidates are advised to clearly mention the name of the position being applied in the cover of envelope and in the

subjectlineofe.mailaS.Applic8tionforthepositionof..-
EJ Candidates are advised to read carefully the eligibility criteria and other conditions prescribed for each post before

applying.

8.4 Candidate must enclose along with the Application Form, recent passport sizc photograph, and self anested copies of the

following documents;

8.4.1 Filled Application form

E.4.2 Updated Resume

8.4.3 Educational qualificationsc€rtificates

8.4.4 Proof of Experience or Experience Certificates

8.4.5 Latest sala.y slips or proof of salary liom the current or previous organizations

8.4.6 Additional or technical qualifications certificates (ifany)

8.4.7 ldentity Proof(PAN Card or Aadhar Card)

8.5 Incomplete application shall not be entertaifled and is liable to be rejected. However, an extra sheet ofA4 size may be

attached, wherever nec€ssary, mentioning the serial no.

8.6 In respect of Candidates who are cunently in services, shall submit the 'No Objection Certificate" from the Employer

when called for the personal interview.

8.7 Last date for submission of applications is 186 Octobcr 2021 (upto 5.00 p.m,). Application received after the last date

will be not be entertained and MBMA will not be responsible for any kind of postal loss or transit delay.

I

Curror( Ofice Addess: Meghalaya Basin Development Authorily/i..treghalaya Easin Manageme.l Agency, C/o Meghalaya Stale llousing F,naaaitg Co{Pralive

Society t-{d Cnmpxs, Nongrim Hilts. Shillolrg-793003



9. S€lection Process:

9.1 There will b€ writter/technical test and personal intervi€w for the positions. written test will comprise of Subject Ma11er

Knowledge, Ceneral Knowledge, Reasoning. and English.

9,2 The Written Test/ Personal lnterview will be held only in Shillong.

10. Getreral lnformstion:

l0.l The pre-requisite qualifications and expgrience are minimal and the mere fact that a candidate possesses the same will

not entitle him,iher for being called for interview. MBMA reserves the right to restrict the candidates to b€ called for

interview to a reasonatrle number on the basis ofqualifications and experience higher than the minimum prescdbed in the

advertisement or by any other condition that it may deem fit.

l0.2Candidates are advised to clearly indicate their contact number and e-mail address to facilitate faster communication.

Information regarding the screening tesvwritter/interview will be sent only to the shortlisted candidates via SMS/E-mail

and no correspondence will be made with applicants lvho are not shortlisted. List of the shortlisted candidates will be

displayed in the MBDA website, www.mbda.gov.in and office notice board.

10.3 MBMA rese.ves the right to conduct additional examination /skill test or call for any additional documentary evidence in

support ofeducational qualification & experience ofthe applicant.

l0.4ln case of non-availability of suitable candidales with prescribed qualifications and experience, MBMA reserves the right

to relax the prescribed qualifications and experience for candidates lbund more suitable for lower position tlith relevant

experience and expertise in the specified field.

l0'5The number of vacancies indicated in the advertisement and notification is tentative. MBMA reserv€s the right to

increase/decrease the number of posts at the time ofselection and make appointment(s) accordingly, if more vacancies do

exist in between the advertisement and the selection process.

10.6 MBMA reserves the right to extend the closing date for receipt of applications. MBMA also reserves the right to fill or

not to fill any or all the positions advertised or cancel recruitment procedure at any stage without assigning any reason

thereof.

l0.7No TA/DA shall be paid for attending wdtten test and interview.

l0.8Canvassing ofany kind will render to disqualification.

10.9 Staff already working with MBDA/MBMA, who are otherwise sligible can also apply. Their applications must be routed

through their reporting offic€r. However, for newly appointed staff, he/she should complete a minimum period of one

year in their curent position.

sd/-
Executive Director

Meghalaya Basin Management Agency

Cxnettt Off@ Address: Meghalaya Basin Development Axihodty/i,4eghalaya Sasin iranagenrent Age.cl, C/o Meghataya State Housing Finanqng Co{perahve

S!.iety Ltd. Crampus. Nongrinr Hills Shillong-793003


